DRIVER PORTAL TRAINING MANUAL

Welcome to the Driver PortaBy accessing this site with a userid and password, you

will be able to view information like your pay statements, miles travelled, booked holiday
time, industry sites, certification informatiomaintenance, deductions, and contract
information. The information on the portal gets updated every 30 minutes with the
exception othe maintenance andeduction related infavhich isupdatecdhightly. The

pay statements will be availabMhen the payrdlprocess isun by settlements staff.

Drivers will not be given the authority to change any datheririver Portal. They will

be gven the LOGIN and PASSWORDS by the settlements department. Once they
receive their LOGIN and PASSWORD they are highdlyised to not share these with
anyone. In case they lose or forget their PASSWORDS or LOGINS, they should contact
Safetyor the ®ttlement department.

Please take some time to review this document and get yourself familiarize with the site

content of thériver Portal

1. Scorecard:(For Company Drivers and Owner operators)

My Info Payroll Trips Safety Help Resources

Driven by the Passion of our Drivers

At TransX our greatest strength is our people and to that end we are very committed to each of you,
encouraging the pursuit of continued training and development.

Hello MARK,

Welcome back.
You Are A Platinum Driver

Scorecard
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As soon as a Company Driver kmto the Driver portal they will see theiame in the
side bar with the status (i.e. Platinum Driver, Diamond Driver or Both)

The main body othe scorecard page consists of the scorecardhioats a Driver any
bonus they haveeceived on the basis béing compliant with the Platinum program
criteria.

| f there is a AY0D in the Bonus col um

2. Personal Info: (For Company Drivers and Owner Operators)
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My Info Payroll Trips Safety Help Resources

Driver Portal Pe rsona I l nfO

My Info
Personal Info First Name: MARK
Certifications Last Name: -
Cards Info Address: 34 GIBSON COURT
Holidays KITCHENER, ON, N2B2P2

Payroll
R Telephone:

Trips

Safety Email: MARKT2788@GMAIL.COM

Help Contract Date: 06/16/2011

Resources Company: TRANSX 01

Original Hire Date:
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& \ g = S EPA Certifioc i
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Personal | nf o ¢ o me s The pes@nal infb hage containsl the
drivers information regarding thefirst and lasname, addressslephonenumber, email
addres, contract date, company name and their origimaldate.
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3. Contract info: (For Owner Operators only)

GROUP OF COMPANIES

My Info Payroll Trips Safety Help Resources

Driver Portal Contract Info
My Info

Contract: DECKX LINEHAUL OO CONTRACT
Personal Info

Contract Info Employer: 61687

Certifications Driver Number: 61687
Cards Info
Holidays
Maintenance
Deductions
Payroll
Trips
Safety
Help
Resources

ﬁrs% Home | Customer Tools | Senvices | News | About
!ln
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Contract Info comes under the tigéii My | @wherOpérators will find the generic
copy of their contracts, their employer naamal their drivenumber on this page.



4. Certifications: (For Company Drivers and Owner operators)

My Info Payroll Trips Safety Help Resources
Driver Portal Certifications
My Info
Personal Info Driver License Expiry: 04/12/2016
Certifications Work Permit Expiry:
Cards Info Annual Review: 05/12/2012
Holidays Abstract Date: 0511212012
Faygl TDG/DG Expiry: 06/15/2014
Trips
Safety
Help
Resources
it y ) Home | Customer Tools | Services | News | About
5‘ C % US EPA Certified Employment | Drivers | Terms | Contact
i Pt ‘SmarfWaY All rights reserved © 2011 TransX Group of Companies
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Certifications come under the tittd i My | Thik gageavill showall the expiry dates
related tothe Drivers License Work Permis, and TDG/DG Drivers will also be able to
see theidnnual Review date and the Abstract date.



5. Cards Info: (For Company Drivers and Owner Operators)
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My Info Payroll Trips Safety Help Resources
Cards Info
Driver Portal
v 42700084041901 FAST CUSTOMS CARD 101412016
Personal Info 70764810024275130] HUSKY ROUTE COMMANDER| 03/31/2014
Contract Info 2296879006 TMPERIAL ESSO CANADA | 09/01/2013
gl 4164705444 |PETRO CANADA SUPER PASS| 01/01/2014

Certifications 210424997409 TCHEK 01/01/2013
Cards Info 4541705222 TELUS CALLING CARD
Holidays 22904929 TRANSX PROXIMITY CARD
Maintenance
Deductions

Payroll

Trips

Safety

Help

Resources

g = 5 Home | Customer Tools | Semwices | News = About
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Cards I nfo comes @Thidpage willlshwhe ard numbesitMeyr | nf o
description and their expiry date to thivdrs.



6. Holidays: (For Company Drivers and Owner operators)
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My Info Payroll Trips Safety Help Resources
Holidays
Driver Portal
M Info a Date a e d Date d ¢ Booked Date 0
v 06/02/2011 | 18:00:00 [06/06/2011| 08:00:00 | 05/19/2011 | 41
Personal Info | 06/23/2011 | 06:26:00 |06/26/2011| 08:00:00 06/20/2011 41
Contract Info 08/05/2011 | 08:00:00 |08/07/2011| 08:00:00 | 06/20/2011 | 41
ey 09/16/2011 | 08:00:00 [09/9/2011] 07.00:00 | 06/20/2011 | 41
Certifications 09/27/2011 | 08:00:00 |09/30/2011| 08:00:00 | 09/08/2011 | 41
Cards Info 10/14/2011 |_15:00:00 |10/17/2011] 08:00:00 | 09/08/2011 | 41

10/29/2011 | 18:00:00 |[10/31/2011| 12:30:00 | 10/19/2011 41

Holidays 11/07/2011 | _08:00.00 |11/10/2011] 08:00.00 | 10/31/2011_| 41

Maintenance 02/18/2012 | 23:00:00 [02/29/2012| 08:00:00 09/08/2011 41

Deductions

Payroll

Trips

Safety

Help

Resources
» - . - Home | Customer Tools | Semwices | News | About
5"_ ¢ SN USEPA Certified Employment | Drivers = Terms | Contact

i — ‘SmarfWay Al rights reserved © 2011 TransX Group of Companies

Hol i days come unda elaglidays page willishow the sfafdate, ithe énd
date the end time, the booked date, the city anddimements related to theiders
holidays



7. Maintenance: (For Owner Operators only)

My Info Payroll Trips Safety Help Resources

Maintenance
Driver Portal

My nfo
Yy Ds2 TRACTOR SAFETY 08/26/2011] 113190 |L36902 FEB 2012/MACK BRANDON| 02/22/12

Personal Info DS5_|TRANSX SAFETY - OWNER OPERATOR|08/26/2011] 113190 TMACK BRANDON 11724111
Contract Info D4 0/0 MAINTENANCE REPORTS __[11/02/2011 T 1270111

Certifications
Cards Info
Holidays

Maintenance
Deductions
Payroll
Trips
Safety
Help
Resources

Home | Customer Tools | Services | News | About
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Maintenance o me s under tolOgnet Opérdtoes cdn Bee the kintl af repair
or Maintenance done dheir units with the code, the description, the date, odometer
readings, comments, and the dagedfor their next maintenance



8. Deductions: (For Owner Operators only)

My Info Payroll Trips Safety Help Resources
Deductions
Driver Portal
Mylnfo ode De ptio Ded fio Amo ative Reserve To Rema g
Date 0 10 0
Personal Info SH $ CONTRACTOR SEC BI-WEEKLY 1000 2000
HOLDBACK §
Contract Info PKG3D| GROUP TRAVEL FAMILY | BFWEEKLY | 156 101
Certifications PKG3E [ GROUP FAMILY LTD/TRAVEL | BI-WEEKLY 517 224
PKG3 GROUP FAMILY BI-WEEKLY 1267

Cards Info DH/LTD/L/DL
Holidays
Maintenance
Deductions

Payroll

Trips

Safety

Help

Resources

o ) < ) . Home | Customer Tools | Semvices | News | About
5‘* £C= “\ US €PA Certified Employment | Drivers | Terms | Contact
- TN ~SmartWay All rights reserved © 2011 TransX Group of Companies

Deductionscome nder t he o Qwher @peratdfsycaniseefttieductions here
along with the deduction codedescription, deductiodate, amount of deduction,
cumulative tdal (i.e. total till to date),aserve tamount and the remaining amount



9. Payroll: (For Company Drivers and Owner Operators)

Clicking on the Payrol/l i nk wi || provide th
statementso
1. Cut Off Dates:
RANSHE
anour !%Z-'m- =
My Info Payroll Trips Safety Help Resources
Driver Portal Cut Off Periods
My Info
Pavroll Owner Operator Cutoffs 2011
Y v Company Cutoffs 2011
Cut Off Perlods Deckx Semi Owner Operator Cutoffs
Pay Statements
Trips
Safety
Help
Resources
Wt ) 2 Home | Customer Tools | Semices | News | About
_* o "%\\ US £PA Certified Employment | Drivers | Terms | Contact
~ s N \SmartWay All rights reserved © 2011 TransX Group of Companies
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Clicking on the cut off Period page will show the Drivers all the cut off dates related to
the payoll for the current year.



2. Pay Statements:

My Info Payroll Trips Safety Help Resources
—_— Pay Statements
My Info Year |2011 vI
Payroll January  April July October
CutOft Beriogs February May  August November
Pay Statements
; March June September December
Trips
Safety
Help
Resources
o ) . Home | Customer Tools | Semwices | News | About
:‘“' T SN USEPA Certifiod Employment | Drivers | Terms | Contact
i Pl ‘SmarfWay All rights reserved © 2011 TransX Group of Companies
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As the name suggests, this page will show all pay statements for the current year to the
Drivers.



10. Trips: (For Company Drivers and Owner Operators)

My Info

Driver Portal
My Info
Payroll
Trips
Track A Trailer
Safety
Help
Resources

Payroll

Trips Safety Help Resources
Trips
D ) gi Destinatio Dispa A ed 0 ettied
Date Date Date
F149215 61687 WINNIPEG MIAMI 05(13/2011 | 05M7/2011 | 2284 | 61687 | 05/26/2011
F149372| 61687 MIAMI EDMONTON 05/18/2011 | 05/26/2011 | 2464 | 61687 | 05/26/2011
”—+—'F1497os 51687 | EDMONTON ONANOLE 05/26/2011_| 05/27/2011 | 694 | 61687 | 06/08/2011 |
F149805( 61687 ONANOLE POLO 05/27/2011 | 05/31/2011 | 836 | 61687 | 06/08/2011
F149840] 61687 POLO OAK BLUFF 05/31/2011_| 06/02/2011 | 868 | 61687 | 06/08/2011
F150063| 61687 OAK BLUFF NEW 06/02/2011 | 06/09/2011 | 1637 | 61687 | 06/22/2011
WESTMINSTER
F150404| 61687 NEW OAK BLUFF 06/10/2011 | 06/13/2011 | 1216 | 61687 | 06/22/2011 |
WESTMINSTER

F150476) 61687 OAK BLUFF STOUGHTON 06/13/2011 06/14/2011 738 61687 06/23/2011
[F150578| 61667 | STOUGHTON EDMONTON 06/15/2011_| 06/20/2011 | 1709 | 61687 | 06/23/2011 |
F150793| 61687 EDMONTON WINNIPEG 06/20/2011 06/22/2011 817 61687 07/07/2011

Previous Page Next Page

[
N

<

e USEPA Certified
= SmartWay

Home | Customer Tools

Drivers | Terms | Contact

Employment

All rights reserved © 2011 TransX Group of Companies

TheTrips pagewill display all the arrived trips fahe current year



11. TAT (Track a Trailer): (For Company Drivers and Owner Operators)

My Info Payroll Trips Safety Help Resources
—_— Track A Trailer
My Info Enter Trailer
Payroll I
Trips
Track A Trailer ._S_eir?_‘_l
) 8232089
Help
R City State LastUpdate LastUpdate Time
SI0HIces CHILLIWACK] BC | 12/07/2011 08:32:00
o ) Home | Customer Tools | Semwices | News | About
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Track a Trailer Page will show the most updated location af#fler to the drivers.



12. Safety: (For Company Drivers and Owner Operators)

My Info Payroll Trips Safety Help Resources
Driver Portal Safety
My Info

IDSC Driver Training

P?ym” Fuel Tank Levels and Range
Trips DPF-DEF Training
Safety Detroit Diesel DD15 Training
Help APU Operation Training
Resources Vehicle Inspection Training
Pre Trip Inspection Training
Hours of Service Training
Winter Driving Course
ok ) Home | Customer Tools | Semvices | News | About
@ m %x\\ %I{‘t{'“‘/’/;’ Employment | Drivers | Terms | Contact )
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The Sfety pagewill provide the links related torivers training and safeipformation to
the divers.



13. Resources: (For Company Drivers and Owner Operators)



My Info

Driver Portal
My Info
Payroll
Trips
Safety
Help
Resources

Safety

Resources

1. Ontario

Ontario Trucking Association
Ontario Road Conditions
Ontario Weather

Ontario Weight and Dimensions
CFR

Great West Life Group Benefits

Google map

2. QUEBEC

Quebec Trucking Association
Quebec Road Conditions
Quebec Weather

Quebec Weight and Dimensions
CFR

Great West Life Group Benefits

Google map

3.NOVA SCOTIA

Trucker association of Nova Scotia

Nova Scotia Trucking Safety Association
Nova Scotia Road Conditions

Nova Scotia Weights and Dimensions
CFR

Great West Life Group Benefits

4. NEW BRUNSWICK

Trucking Association of New Brunswick
New Brunswick Road conditions

New Brunswick Weather

New Brunswick weights and Dimensions
CFR

Great West Life Group Benefits

5. BRITISH COLUMBIA

British Columbia Trucking Association
British Columbia Road Conditions

British Columbia weather

British Columbia Weights and Dimensions
CFR

Great West Life Group Benefits

Google map

6. PRINCE EDWARD ISLAND

Prince Edward Island Truckers Association
Prince Edward Island Road Conditions

Prince Edward Island Weather

Prince Edward Island Weights and Dimensions
CFR

Great West Life Group Benefits

7. SASKATCHEWAN




TheResourcepagewill provide useful information related to weath@aa conditons,
trucking association linksetc to the Drivers.

12. Help: (For Company Drivers and Owner Operators)

TheHelp Page describes and explains the pages and the contents opatjekef the
driver portal.



